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Txsnubive 1 June 1949
cheirmem, Iatreei snoy Coasiitee on Adminlsiretive Ovari Procedures

- Adminletrative Terussoes

1. fefersrce ig pade 2o the regorts to you fron the Tomslibttes on Towtis
ances of Tovert Teguletions and the ool biee an Sdeiulstrutive wert Froe
eoiures, deted 19 Uay 1849 and I4 May 1943, respectivelye v (hairmen of
both Semmitteer, ths undersisned reports herewith tha results of ajeint
manting held botwess the wo Coemistens on ¥ Junes 1osd,

The Dol ttess spresd on the Pollowing recommandstions:

#e Thraewpost bisders be ueesd by holdery of full memmsl ts file
samael §ssunntess Slandardised Lhresering Linders be used by holders
of sartisl neesial %o file lusunnees sertinent te thelr uesde,

be The ovareall asourity clessifics:ion of the sermual be JUORET,
‘weh peie be clmegified in sovcrdesoe with the neturs of itz contenis,
ToE ARCEPT [seummoss be handled separsislye.

ts » keylold or similar pesition tab divider ia sppropricie solor
scheae be adopted for use in the smnunl. This resoscendation §a sube
leet o swnilability sad preevienlley fres s procurssent siaadpoints

de  The ramberine syetam end Perset, s shown on the previwsly Sire
warded ssmpls ssnual, e sdepted foar uses

s Aiditions %o zubparsgreshs should be incorporsted by use of &
denimnl emt the next open mmerical idauiilicstion.

fo  Off amt reprovuetion be used by beth iponayewide and of Ties
ABruAnGoR.

e  #11 poliasy, instwuetional sl precedural informsticn of = sesie
sarmanent or pormanent nsture sod Beving pemeral spplicebility, be (o
oludedy and fzsuantez of &8 oneetime msture, soah sz "Temporery “arkine
“soilivien on » Jiven “blicky,” be prepared in the seme Tarm s regue
lstionz of = parmscent nature, exeept that pere, code snd mumber would
nek BpoEtre

he ipproprisce distribution merkings Lu indlosisd on sseb pooe of
the sanuale

e Trenamitisl sheets Ls vaed in disupributing vegclatiens and
that sueh shests heve s Wwrief explaseiion of the fssushoe franswitted
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inciosting the chaxges or eddltions being nedes 7he treqsmittsal sheet
slzo indleate 1f ax lsauencs hevisg « restriotive distributien has been
fsauad under the lest precedin: trasmmittal sheate udh aheets would
ba filed in proper pege sequence se thei o heolder of s memual will know
thet he hes recelved all pages thet he sheuld hsve recsivad,

Jo ™e sriginel signed eepy of igencoy-wide regulstions be filed
in the spapment 'Tioe. The ssperste asnual nares will net {ndicste
alpnature of (hw approvin: ~ Finial,

ke Table of Uontente be provided whieh would be breken down by the
nejor sublset seetion of the msrmual snd subtitles under each majer 60-
tion titles ¢4 socn #6 possidble, & subject index will bve ineluded =nd
plosad in the manusl uwnder Cstezory .

le The aode dezigzmstion of 47 be used on ssch pags for Asenty ie=
susnaes On ‘repayewide Covert Issuvanoe, the degipmetien fv() would be
useds Imsumnoss of the aeparste offices of Ui would benr thair ors
zanigationsl code Zosiznsbions shieh ere listed below

{(6) wher ofiices of <12, sush as %k end 10, would have ussi w
natione of %% and (0, resnectiwely,

£« The pointa of mejor dissgrsesent which wars not resslved in the foint
eoumi ties seeting are 1isted Lolows

ae Tt wne scread that the firs: nine salesories should bte se Pollwwmy
(1) rmmaal
(2} Commmisstione
(8) Pinsnce
{4} iisison
{81 rperations
(8} ‘reauizsvion
(7} Fersonnel
! (2} sesurity

{3} cervices
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The dwert Uremittes Pelt that thare disuld be am addiviena)
ontamgory sntitled "Tranaporssiion™ which weuld include transportetion
of thinge and parsonnele The [overt Cemuittes did aet faal there should
bo any auch salagory sad that the exigting entezories would sdagquataly
cover the subject. Those portioms of s proposed *frangportstion” oetee
rery would be plased wnder ha sxigting entegorins, such sa “Finsnos,"”
"Pur sonnel” of "Services.”

be There whs a dissgresnent betwsen the twe Camsittens in sonniege
tion with Indlesting the riznsture of the spprovin, offiser ou the
trapmadttal sheotes The Tvert Cemmittes falt that s signataurs should
be indlested w tyoenritten rais. _

25X1

Ge The Jvert Committes specifically resesmended that the manusls sone
tedining A encyewide lxsuances be 47 stributed down to ivizton level, with
provision for excoptions vhere reguirad te provide mors ushusis or to slin
losts digtribatien to pertlculsar Divisionse The Covert Committee wes not
in dissgreesmest with thia receswendstien in viaw of the provislon relatins
to exneptiones

/Y

JOME o, GARBER

20 June 104w
Ter chalrasm, Intmeiconcy Conmittes on Administrative ivert Froeedures

Chairman, Cormittss en Trausnoss of “overs Tegulstions
is  fppreved sxoept sr indleated belows

Be Taraoraph 1 £ = (ffset resrosuctien will be required only for
dgensy wide izsusnease It mey L or other lasuances £ feesible

25K1X8  amt sonstawred dosirable by the componsnt,
be Parscraphs 1 1 end ¢ ere mot faversbly sonsidereds Tranmsittsl

showts will nol normally be used. Issusnces will be si:ned by spprepe
riants muthority prior to reprodustion end diptribution,

Ss  Paragrngh 2s - 1 separsts Transporiation datozuly will sos be
ineluded initinlly,

%o The principle of limited dstrilution whes warranted is appreved, 25X1A9A
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